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Application Form

Grant Program

Freedom of Expression and Ukraine’s OSCE Chairmanship

Fill out the application below using Times New Roman 12 point font. Do not exceed length limitations noted next to each section!

I. Organizational Information

	Organization Information

	Organization:
	

	Contact Person: 
	

	Position Title: 
	

	Address: 
	

	Tel/Fax:
	

	E-mail: 
	

	Web address: 
	


II. Project Data

	Project Title:
	

	Project Duration:
	

	Total Budget:
	

	Funds Requested:
	

	Own Resources:
	

	Other Funding Sources:
	


III. Project Summary (maximum 1 page)

Summarize the proposed project, including the following details, maximum 1 page:

· Executive Summary: Briefly summarize the problem and the actions the organization will undertake and its capacity to implement the campaign.

· Project Background: What are the existing challenges to freedom of association and assembly in Ukraine and what specific areas or issues will you target? How will your project address them?
· Overall Goal of the Project: What is the overall goal of your project and how will it contribute to promoting freedom of assembly and association?

· Specific Objective/Result:
a. What is the specific objective of your program/campaign? 

b. What do you expect to achieve from this program/campaign? 

· Target Audience: Clearly define who will be affected by this project and describe any previous experience working with the specified target.

IV. Project Implementation (maximum 2 pages)

Describe the proposed project in detail, including the following information, maximum 3 pages:

· Project activities: Describe the activities that will comprise the project and outline project activities in chronological order.
· Challenges and risks: What are the challenges that you might face while implementing the program/campaign and the risks that might jeopardize the implementation of the project.
· Impact and Results: Describe how you will determine the success of your project and what results you expect.
· Evaluation Methodology: How will you measure the impact of this project?
V. Project Management (maximum 1 page)

Briefly describe your organization (mission, structure, history etc.) how the project will be managed. Include information about past projects that your organization has completed.
VI. Project Budget (use attached budget template)

Freedom House will provide funding to cover salaries, travel, production and distribution of materials, meeting or conference expenses related to specific advocacy efforts. 

Use the attached budget template to detail an itemized budget, using lines as necessary and removing lines that are unnecessary. You are not required to use the cost descriptions in the budget template; they are there to assist you in creating a budget. Add a brief justification of costs that explain the relevance of each expense to the proposed project in column G.

Budget categories include:

1. Personnel:  Specify the number of days/months to be worked and percentage of time to be worked on the project.  Specify also the category of expert (senior, junior, qualification, etc.). This category should include all personnel fees included any required taxes or insurance payments for personnel.
2. Travel:  This refers to project personnel rather than transportation costs related to campaign events, trainings, and workshops.  Specify the type of transport. Give the reasons for these travels.

3. Equipment and Supplies:  Give а short description of each rented item.  Only equipment necessary for the implementation of the project can be included. The transport costs for equipment are to be included under the category "Equipment" and not under "Travel costs.” 

4. Contractual: Give a short description of each contractual cost. Include any consultants you will contract with to conduct activities under the project. Do not include staff of the organization here (they should go under personnel).
5. Other Direct Costs: Give a short description and justification. These costs may include publishing costs, room and conference facility rental costs, costs associated with holding events or conducting social media campaigns, and other costs that do not fit in the categories above.
VII. OTHER

Application and Review

· Complete and send the following components of the grant application, total maximum 5 pages:

· Organizational Information and Project Data (1 page)

· Project Summary (maximum 1 page)

· Project Implementation (maximum 2 pages)

· Project Management (maximum 1 page)

· Budget Form

Send application and all supporting documents to freedomhouseukraine@gmail.com. Applications are accepted for review if they meet the grant criteria and Freedom House’s program objectives and priorities.

· Confirmation of receipt will be sent via e-mail for all proposals.

· Organizations may submit more than one application.

· Applications are reviewed on a rolling basis and competitively ranked according to the criteria outlined in the request for proposals.

· Please submit your application no later than Monday, January 7, 2013, 23:59 EET (Kyiv time) to freedomhouseukraine@gmail.com.  

� EMBED Word.Picture.8 ���









[image: image2.wmf] 

_1417355496.doc
[image: image1.png]






